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n	 All election equipment and supplies 
are delivered to the polling place 
in the blue Election Supply Carrier 
(ESC). This ESC is on wheels, which 
can be locked to make it stationary. 

n	 One judge and the polling place 
administrator will be given the ESC 
key prior to Election Day. The judge 
should contact the other judges to 
arrange to visit the polling place on 
the Monday before Election Day 
and check the election equipment, 
materials and supplies.

n	 When checking the supplies prior 
to Election Day, the judges must 
report to the proprietor’s office or 
an individual who works at the 
location before entering the polling 
place room.

1.	 Open the Election Supply Carrier 
(ESC).

A.	 Make sure that the ESC delivered is 
for your assigned precinct and ward. 
Check the labels on the ESC, which 
indicate the precinct and ward.

B.	 Using the seal cutters (which 
were given to the Key Judge in 
the envelopes picked up prior to 
Election Day), break the seal on 
the ESC doors (do not throw away 

the seal, it must be verified and 
returned in the Broken/Used 
Seal Bag).

C.	 Using the ESC key, unlock the 
door and remove the key. In 
order to open the door, push 
on the area where the key was 
inserted. This will release the 
latch and open the doors. Do  
not break the lock on the ESC. 

D.	Remove the Seal Accountability 
Form, located in the plastic 
sleeve on the ESC door, and 
verify that the seal number 
you just removed from the ESC 
door is the same seal number 
that appears on the Seal 
Accountability Form. If the seal 
number is not the same or if  
the seal is missing, you must  
call EQUIPMENT/SUPPLIES at 
773-247-4065 IMMEDIATELY.

E.	 Place the broken, used seal 
inside the Broken/Used Seal 
Bag (inside the sleeve located 
on the right ESC door). Do not 
replace the Seal Accountability 
Form until you have recorded 
the new seal number that will 
be placed on the ESC after you 
have completed your supply and 
equipment check.

Check Election Supplies4
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2.	 Check the Supplies and 
Equipment.

A.	 Make sure that the supplies 
and equipment contained 
inside the ESC are for your 
assigned precinct and ward. 
The Supply List (Form 21) 
located on the ESC door 
should be used to verify that 
the correct supplies have  
been delivered. 

B.	 Do not open any equipment, 
unwrap, sign or initial any 
forms (except the Seal 
Accountability Form) or 
attempt any testing of the 
voting equipment.
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Closed Election Supply Carrier (ESC)

Seal number must be verified on the Seal 
Accountability Form (located inside the ESC)

Lowered Voting Booth

Emergency Ballot Box 
Portion of ESC
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If any items are missing from the 
ESC, call EQUIPMENT/SUPPLIES at 
773-247-4065.

IF THE SEAL NUMBER OF THE 
SEAL ON THE OUTSIDE DOOR 
IS DIFFERENT FROM THE SEAL 
NUMBER RECORDED ON THE SEAL 
ACCOUNTABILITY FORM OR IF 
THE SEAL IS MISSING, YOU MUST 

Inside the Election Supply Carrier (ESC)

CALL EQUIPMENT/SUPPLIES AT 
773-247-4065 IMMEDIATELY.

3.	 Securing supplies, locking and 
sealing ESC.

A.	 Remove a new seal from the 
Unused Seal Bag and record the 
seal number on the Seal Account-
ability Form. 

B.	 Return the Seal Accountability  
Form to the plastic sleeve on the 
inside door of the ESC.

C.	 Return all supplies to the ESC.

D.	Close both doors and lock the 
ESC using the key. Make sure the 
latch is secured. DO NOT LEAVE 

THE SEAL CUTTERS INSIDE THE 
ESC. YOU MUST TAKE IT WITH 
YOU AND BRING IT WITH YOU 
ON ELECTION DAY.

E.	 Place the new seal through both 
holes in the middle of the doors 
and secure the seal. MAKE SURE 
THE SEAL IS SECURED.

Metal Voting 
Booths

Red Supply Box (Extra Paper and Label Rolls)

Plastic Voting 
Booths 3 Part Collapsible

Ballot Box

Lowered Voting Booth

Envelopes 1, 2, 3, 3P & 4
Forms and Ballots

Campaign Free Zone Cones and 100 Foot Cord (if applicable)

Grey  
Supply Box Electronic Poll Book

Blue  
Supply Box

Ballot Scanner

Supply List, 
Handbook and
We Speak Your  	   	
Language Book

Flag

Extension 
Cords

Touchscreen 
Voting Unit

Transfer Case/
Black Return Bag 

(located inside transfer 
case) and White Return Box 

(in the black return bag)

Emergency Ballot Box 
Portion of ESC

Application for Ballot
Form 14 Pad

    
Seal Accountability 
Form, Broken/Used 
Seal Bag and 
Unused Seal Bag 

Voter Card Activator

Power Strip

Chair for Lowered Voting Booth


